SUBSTITUTE TEACHERS
ALL LEVELS – ALL SUBJECTS – REGULAR & SPECIAL NEEDS

Minimum of 60 College Credits required
Bachelor’s Degree required for Long-Term Positions
$80.00 a day Non-Certified / $85.00 a day Certified
After 21 consecutive days:  $85.00 a day Non-Certified / $90.00 a day Certified

Before 21 days, if continuation breaks, you start counting your days at one.

After 21 consecutive days, the 1st and 2nd absences must be approved by the School Principal.  After your 3rd absence, upon the day of return, the substitute teacher begins counting at day one again.  All consecutive days previously accrued are no longer counted.

Qualification for Long-Term Substitutes is 91 day continuation in the same assignment.

Substitutes are not paid for holidays, except after 20 days continuous service in the same assignment.  The holidays that 20-day substitutes will receive are those falling in a school work week.  For example: Thanksgiving Day would be a paid holiday, but not the Friday following Thanksgiving.  Christmas and New Years are not paid holidays since they fall during vacation weeks. 

All substitutes must pick up their checks at the Payroll Office in the Paul Rodrigues Administration Building.  Principals may request that pays for long-term substitutes be sent to their schools.
The Teacher Contract does not apply to substitutes except after serving 91 consecutive days of continuous service in the same assignment as is indicated 

in the recognition clause of the NBEA-Unit A Contract.

Substitute teachers cannot be paid unless they have filed a completed W-4 Form 

in the Human Resources Office.  Delay in filing your W-4 Form will result in delaying the processing of your paycheck.
